
 

JOB DESCRIPTION 
 

Economic Growth 
 
 
 
Post Title:  Climate Programme Manager  
   
Post Hours:  37 hours per week 
   
Grade:   SO2 
 
 
Responsible to: Head of Economic Growth 
 
Responsible for: The Implementation of the agreed Climate Emergency Strategy and Action Plan 
 
Main contact associated with principal duties:  
 
• Elected members, Directors, and Senior Staff of Pendle Borough Council. 
• Staff in the Council’s service areas 
• Pendle Climate Emergency Working Group  
• Pendle business community  
• Community, Voluntary and Faith Groups 
• Groups and organisations in the community such as education, agriculture, landowners 
• Colleagues in other councils 
• Members of the Public 
• Central Government Departments 
• Lancashire Climate Action Network 
 
 
Control of Resources:   
 
• Management of the PBC Climate Emergency budget 
• Management of externally secured grant programmes   
 
 
Job Purpose: 
 
• To lead and facilitate the development of climate action policy and programmes, leading on Pendle’s Climate 

Action Plan, to enable the Council to achieve its carbon reduction targets and make Pendle a sustainable 
borough.   

• To embed climate change action and behaviours into Pendle Borough Council’s Corporate Priorities.  
• To use innovation and collaboration to achieve carbon reduction outcomes for communities through effective 

partnership working.  
• To support local businesses to access existing agencies to implement low carbon measures.  
• To undertake research and analysis to support development of the climate action, policies, and behaviours.  
• To co-ordinate and secure bids for resources to support the decarbonisation of Pendle  
• To foster good working relationships with our partners, locally, nationally, and internationally, including the 

business sector and local voluntary, community and faith groups and highlight areas of good practice which 
could be adopted by Pendle Borough Council.  

 
 
Main duties and responsibilities: 
 



1. Lead on the climate change agenda across Pendle Council, providing strategic support and advice to the 
Corporate Leadership Team and the Climate Change Member portfolio holder.  
 

2. Lead the development and delivery of the Council’s Climate Action Plan. 
 

3. Develop and implement policy and work programmes/ projects to support the delivery of the Climate Action 
Plan. 
 

4. Develop a funding strategy and secure funding to support carbon reduction initiatives, including the 
decarbonisation of public estates and fleet, the business sector and Pendle’s housing stock.  
 

5. Working with relevant internal teams to disseminate communications about available support and to encourage 
take-up of climate related schemes and programmes. Including grants for residents or businesses and those 
targeted at the farming and landowning community.   
 

6. Commission external research, advice and/or support for climate-related policy development in accordance with 
the council’s procurement rules, including the monitoring and evaluation of commissioned work. 
 

7. Influence decision making and embed climate considerations into all strategic programmes and corporate 
priorities. 

 
8. Work in partnership with council colleagues, including neighbouring districts, and key stakeholders to share good 

practice and embed the climate agenda, and to adopt good practice within PBC. 
 

9. Liaise with the Lancashire Climate Action Network to share good practice with Community Environmental 
Groups in Lancashire. 
 

10. Collate and interpret data and prepare appropriate technical reports.   
 

11. Keep up to date and fully informed on national regulations, legislation, statutory requirements, policy 
documents and technical information relating to climate change, carbon reduction and climate resilience at the 
local and national level.  
 

12. Co-ordinate the development and delivery of behaviour change activities within Pendle council and the wider 
Pendle community, maximising opportunities to engage staff, Elected Members, businesses and the community 
in climate change campaigns and climate literacy.    
 

13. Co-ordinate Pendle’s Climate Emergency Working Group and the Officer Climate Working Group 
 

14. Manage associated budgets. 
 
15. Be aware of and exercise personal and corporate responsibilities under the Health and Safety at Work Act and 

other related matters. 
 

16. To undertake other duties as may be required commensurate with the grading of the post. 



 
 
 

Selection Criteria 
Essential 

or 
Desirable 

Assessment 
Method 

Qualifications 
1. Relevant qualification involving sustainability / environmental 

management/ public policy, e.g. geography and / or 
environmental sciences degree, or demonstrable professional 
experience in this area 

Essential Application Form 
Certification 

2. Relevant Post Graduate qualification Desirable Application Form 
Certification 

Knowledge, skills, abilities, and experience 

3. Experience of developing and managing climate change 
programmes and projects Essential Application Form 

Interview 

4. Experience of partnership working with organisations from the 
public, private and/or voluntary sector Desirable Application Form 

Interview 

5. Experience of analysing and presenting technical and complex 
information in engaging ways and tailored to specific audiences Desirable  Application Form 

Interview 

6. Knowledge of climate regulations, policy developments and 
technical information relating to climate change, carbon reduction 
and climate resilience and adaptation. 

Essential Application Form 
Interview 

7. Experience of securing external funding Essential Application Form 
Interview 

8. Excellent written and verbal communications skills Essential Application Form 
Interview 

9. Ability to use persuasion, diplomacy, and negotiation to achieve 
results. Essential Application Form 

Interview 

10. Positive outlook, confident, approachable, and enthusiastic Essential Application Form 
Interview 

11. Works well under pressure and can adapt communication style. Essential Application Form 
Interview 

12. Effectively manage time and meet necessary deadlines. Essential Application Form 
Interview 

Special Requirements 

13. Willing and able to work occasional evenings and / or weekends. Essential Application Form 
Interview 

 
Date: 04/03/2024 

PERSON SPECIFICATION 
 

Climate Programme Manager 
 


